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1. Introduction
This document describes the process for students wishing to change programmes within the SWJTU-Leeds Joint School.  There are three different scenarios and the rules and regulations of each are described fully:
· Current Joint School students wishing to change programmes after completion of Year One (the common foundation year).
· Current SWJTU students wishing to transfer to the Joint School and begin their studies at Year One (the common foundation year).
· Current SWJTU students wishing to transfer to the Joint School and begin their studies at Year Two (the beginning of the Engineering modules).

2. General Regulations
All students will pay tuition fees in accordance with the standard tuition fees of the Joint School, which is 62000 RMB per year.
The number of students on each programme must remain balanced to a margin of +/-10%.  In real terms, this means that no programme can drop below 45 students nor go above 55 students for the cohort that began Year One in 2016.  For subsequent years, no programme should drop below 67 students nor go above 83 students (based on a cohort size of 75).

3. Current Joint School Students
At the end of Year One, Joint School students are permitted to apply to change programme, subject to sufficient space and an overall balance of students on each programme offered.
Joint School students are not permitted to transfer to programmes at SWJTU outside of the Joint School.
In order to transfer programmes, students must pass all Year One modules at the first attempt.
Due to the necessity to retain a balance of the number of students on each programme, careful consideration will be given to the number of students who are accepted to change programmes.  It may not be possible to approve all requests to change programmes for this reason.  In the event of an unbalanced amount of applications, the highest average Year One marks from Leeds modules will be considered first.

4. Southwest Jiaotong University Students
4.1 Transfer to Year One of the Joint School
Alongside general recruitment and to a combined maximum cap of 300 students per cohort (75 per programme), the Joint School will admit a small number of students who have already completed one year of study at SWJTU, but may feel that they do not wish to continue on their current programme.  Students will be given the opportunity to explain why they would like to transfer to the Joint School.
The entry requirements are in line with the general Joint School entry requirements.
In order to transfer in to the Joint School, students must meet with following criteria:
· A minimum of 75% of the total English marks in the College Entrance Examination (GAO KAO).
· Pass all Year One modules at SWJTU.
4.2 Transfer to Year Two of the Joint School
Each year the Joint School may have space for a small number of suitably qualified students who have completed Year One of SWJTU science and engineering programmes.  These students will start the Joint School programmes at the beginning of Year Two of the programmes. This direct entry route will only be considered in exceptional circumstances to academically able students and is dependent on space becoming available of the programmes.
In order to transfer in to the Joint School, students must meet with following criteria:
· [bookmark: _GoBack]A minimum of 75% of the total English marks in the College Entrance Examination (GAO KAO).
· 80% in Year One of SWJTU studies (all technical modules except Physical Education and Political Modules) for entry to BEng Civil Engineering with Transport, BSc Computer Science and BEng Electronic and Electrical Engineering)
· 85% in Year One of SWJTU studies (all technical modules except Physical Education and Political Modules) for entry to BEng Mechanical Engineering.
· IELTS 6.0 overall, with no less than 5.5 in each section, or an equivalent English qualification which is recognised by the University of Leeds.
The following students are not allowed to transfer to the Joint School:
· Liberal arts students
· Arts students
· Students who did not take the Gaokao
· Students who have not completed Year One of their studies on their current programme
· Students who are suspended from their studies or have suspended their studies for any reason.
· Company sponsored students.
· Students who have permanently withdrawn from their studies.
The availability of spaces for SWJTU students to transfer to the Joint School programmes will be reviewed in each subsequent year.

5. Process for Changing Programmes
Current Joint School students who wish to change programmes or SWJTU students who wish to transfer in to the Joint School should complete an application form and hand it in to the Joint School Student Support Office reception (4th floor of No. 9 Teaching Building) by 23th, June.
The Joint School will reach a decision and inform students of the outcome of their applications.  The decisions will be final and there will be no opportunity to appeal.
The student records will be updated at both Southwest Jiaotong University and the University of Leeds and students will be able to access course material for their new programme in time for the start of the next academic year.
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